Instructions for Online Application for Renewal / New Registration of
Brand and Labels

Important / 'FIBE'C[UT

For the Year 2020-21, Single Application shall be applicable for Brand Approval ( except

the MRP approval part ) and Label Approval. The Approval shall be granted for both
simultaneously. However the Separate order shall be generated for Brand Approval and

Label Approval.
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. The Brand Registered by any Unit may be renewed only if the Brand Registering Unit is
already registered and renewed their Licenses
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. Any Brand or their corresponding Label may be renewed if there is no change in the name,

packaging size and label image in the said brand except for the MRP
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Cases where no Brand Registration is required but Label is to be approved ( such as Export

Labels for U.P. Brands ), Application has to be submitted separately. However, in this case
no Brand Registration Fee shall be charges and no Brand Approval letter shall be
generated.
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Similarly, for cases where no label approval is required, the application has to be
submitted and label has to be uploaded. However the Label approval fee shall not be
charged and Label Approval letter shall not be generated.
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Process Flow

. Unit shall visit www.upexciseonline.in and login with their existing login credentials.
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The User shall choose the Brand Request Menu provided on their login and opt for any
of the Renewal or New Registration Application
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If Renewal option is selected, the portal shall display all the Brands registered during year
2019-20. User may also view the approved packaging sizes and may opt to renewal on or
more Brands. If any brand is selected, all the sizes of the Brand shall be request for
renewal.
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If New Registration option has been selected, all the information has to be submitted by
the user including the packaging available for the said brand. Also User as to define the
Labels to be approved for the brands applied to be registered a fresh.
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After completion of renewal application or New Brand Application along with label

definition, user may proceed further for uploading of documents. Here all the
applications whether for new brands or for renewal shall be displayed and user has to
select any one of them to view the Brand details of the Application and upload the
Documents listed for uploading. In case of New Brand Application User has to upload the
proof of brand ownership or authorization from Brand Owner, An Affidavit, Copy of the
Trademark registration while in case of renewal user has to upload the copy of Brand
Registration and Label Approval letter for year 2019-20 alongwith the affidavit. The
affidavit formats may be downloaded from the portal as provided on the Brand Request
form page.
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6.

In case of Renewal Application, the labels already approved shall be visible and may be
viewed by the user. However in both renewal and New Brand cases, user has to upload
the scanned copy of the labels in 300ppi ( pixels per inch ), which should be same as
approved for year 2019-20 except of MRP part ( in case of renewal ).
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For Fee Submission user has to deposit online challan using the facility provided on Home

Page of the portal.. The details of these challans has to be linked in Upload challan section.
User should carefully select the Head for depositing the Fee as if there is any mismatch in
amount or required head, the same shall not be allowed to be uploaded.
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1 Brand Registration / Renewal Fee for Any |[003900800050000 09
Brand calculated as per Brand

2 Label Registration / Renewal Fee for Beer |[003900800050000 11

Brands calculated as per Label

3 Label Registration / Renewal Fee for CLand |[003900800050000 10

FL Brands calculated as per Label
4 Label Registration / Renewal Fee for Wine | [003900800050000 12
and LAB Brands calculated as per Label

After uploading of documents & labels and submission of required Fee, the application
shall be treated as complete and shall be forwarded to concerned AC in case of
Distillery/Brewery and to DEO in all other cases. The concerned AC or DEO may
recommend and forward it to Excise HQ. At HQ it shall follow the path of DEC- Licence to
Jt. Commissioner — HQ then Additional Commissioner — L&D.
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In case of New Brand-Label Registration Application, Labels cleanly pasted on a white
paper duly signed by the Brand Registrant should be submitted at Licensing section at
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10.

11.

12.

Excise Head Quarter in four copies. The Licensing section shall mark the receipt of these
Physical copy of Labels before forwarding the Registration Application..
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The Applications shall finally be sent to The Excise Commissioner for final approval.
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Once the Application is approved by EC, the same shall be displayed on DEC- Licence for
Brand Approval and DEC — Distribution for Label Approval letter to be digitally signed. In
cases where no Brand or Label approval letter is to be generated, it shall not be displayed

on concerned DEC.
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After Digital Signature of Brand and/Or Labels, the letters may be downloaded by the
Application using the Status View screen.
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